
September 11, 2012 
POSITION ANNOUNCEMENT 

 
POSITION:  Deputy District Attorney  
    
 
SALARY:  Varies with experience 
   DDA   $3,323 - $4,298    
   Plus excellent benefits 
 
CLOSING:  This position will close September 28, 2012 or upon selection of a 
qualified applicant.  Time is of the essence and the position will be filled as soon as 
possible; therefore, timely submission of applications is crucial. 
 
DUTIES:  Prepare and present cases for trial, which includes reviewing the 
case, determining if the investigation is complete, interviewing and selecting appropriate 
witnesses, conducting legal research, preparing witnesses to present testimony, 
conducting direct and cross-examination and drafting legal documents. 
Perform intake procedures, review incoming police reports, and file charges as 
appropriate and just.  Prepare for, appear at, and represent the State at various non-trial 
court appearances including, but not limited to, arraignments, release hearings, restitution 
hearings, plea and sentencing hearings, probation revocations and modification hearings, 
show cause hearings, mental and juvenile hearings. 
Negotiate potential case resolutions with defense counsel / defendants as appropriate and 
in accordance with facts, law, and departmental policy.  Assist in developing policies for 
consideration and implementation by the District Attorney.  Provide training, advice and 
input to the District Attorney’s office, staff and appropriate agencies, organizations or 
individuals regarding practices, procedures, strategies, etc.  Attend Grand Jury pursuant 
to statute and prepare indictments as appropriate.  Emphasize teamwork and participate in 
the team concept by assisting fellow staff members however possible and whenever 
directed to do so.  Legally operate a motor vehicle for the purpose of traveling to crime 
scenes and required appearances as well as out of town trainings.  Work during assigned 
hours Monday through Friday and be on-call at all times.  Understand that all the duties 
and functions of this position are not stated here and that any professional task assigned 
by management, supervisor or the District Attorney must be performed. 
 
REQUIREMENTS: Doctor of Jurisprudence Degree and current membership in the 
Oregon State Bar.  Experience as a Deputy District Attorney or significant equivalent 
work related experience preferred, but not required.  Extensive knowledge of Oregon 
Criminal law; rules of evidence; legal practices, procedures and terminology; 
investigative techniques and court procedures.  Specific experience in criminal 
prosecutions, juvenile and support enforcement actions preferred.  Computer literacy a 
must.  Valid driver’s license.  Must be a team player.  Finalist for this position will be 
subject to an extensive criminal records check as well as pre-employment drug testing.  
There is some travel required along with some unusual and long hours. 
 
A full job description and application may be obtained from: 
 
    Oregon State Employment Department 
    104 Litch Street 
    Enterprise, OR  97828 
    541-426-4972 


